
 
 

Director of Finance 
Food Island Partnership Inc. 

 
We love food and being a catalyst for food creation and food business growth. With that said, this is not your 
average finance career. So, why work with us? We have a proven track record for stimulating economic 
development and we are passionate about our mission  to make Prince Edward Island – Canada’s Food Island. If you 
love food, enjoy working with a highly collaborative team, and have entrepreneurial spirit, this is the position for 
you.  
 
Job Summary 

• Reporting to the CEO of the Food Island Partnership, the Director of Finance oversees the finance function 
for Food Island Partnership including preparing and managing the annual and project budgets with the 
CEO, quarterly updates, presentations to the Board and financial policies; managing project finances 
including applications, claims and reporting; working with the bookkeeper to ensure all financial 
transactions are handled properly and claims are submitted as per contracts; and working with external 
auditors to complete annual audits. 
 

• The successful candidate will also be responsible to oversee the financial planning and administration of 
the Fall Flavours festival and Canada’s Food Island Gift Card Program including the contract with the 
project management company and manage project finances including applications, claims and reporting. 

 
About Food Island Partnership and The PEI Food Cluster 
Food Island Partnership is an industry led non-profit focused on helping Prince Edward Island food companies grow 
and prosper. Our vision is to establish Prince Edward Island as an internationally recognized place of origin for 
premium food products and a destination for culinary excellence. The recent growth in food exports, increased 
exposure from national and international media on PEI’s culinary scene, and PEI’s performance relative to all 
Atlantic Canadian provinces in food manufacturing, all provide examples of how important the food and beverage 
industry is to the province Canada’s Food Island. 
  
Duties and Responsibilities  
 
 Primary responsibilities of the Director of Finance are to:  
 

• Assist the CEO in developing, for the Board's approval, a strategic direction and positioning to ensure the 
company’s success. 

• Together with the CEO, develop and recommend to the Board an annual operating plan and financial 
budget that support the organization’s strategic plan.  

• Oversee, coordinate, and evaluate the financial controls and supporting information systems of the 
organization  

• Manage all government funding applications, contracts, and claims for core and project funding. 
• Work with staff to ensure procurement policies are followed and contracts are in place with vendors as 

necessary. 
• Work with staff to create and manage project budgets, develop forecasts as projects progress, and work 

with funders if any amendments to funding contracts are required. 
• Keep the CEO and Board aware of the financial position and financial development of the organization. 



 
 

• Work with staff to complete performance metrics based on activity tracking requirements provided by 
funding partners. 

• Work with Accounting Technician to ensure all processes are followed and issues are dealt with in a timely 
manner.  

• Ensure proper training of all personnel working on financial, accounting, audit or fiscal matters.  
• Oversee and monitor the organization’s financial position, banking and manage cash flow for all projects.  
• Coordinate the preparation of the organization’s financial statements with an external auditor and oversee 

annual audit process.  
• Communicate transparently and collaborate to the fullest extent possible with the organization’s external 

auditors. 
• Oversee the organization’s processes for identifying, assessing and managing the principal risks of the 

organization’s business. 
• Attend meetings of the Board and its Committees and present the financial information necessary or 

relevant to the Board or such Committee for discharging its duties. 
• Represent the organization’s in a way that enhances and maintains the organization’s reputation. 
• Perform other functions related to the office of Director of Finance as maybe reasonably requested by the 

CEO  
 
Competencies and Experience 
 

• Post secondary degree in Accounting, Commerce or Business with a CPA designation (CA, CMA CGA, or 
equivalent).  

• Minimum of 5 years of experience in an accounting role.  
• Experience and knowledge with accounting systems, internal controls, and business planning.  
• Effective verbal and written communication skills one-on-one and in a group setting.  
• Excellent organizational and decision-making skills.  
• Proficient in Microsoft Office Suite with extensive experience with MS Excel. 
• Attention to detail for achieving accuracy, consistency, and thoroughness.  
• Strong time management skills with the ability to prioritize tasks and work within established deadlines and 

time constraints. 
• Be personable and operate with a high degree of integrity, transparency, and professional values. 

 
To Apply 
 

• Please send your cover letter and resume to bryan@foodislandpei.ca by September 27, 2021 with subject 
line “Director of Finance”. 
 

• We thank all interested applicants; however, only those candidates selected for an interview will be 
contacted. 

 
 
 


